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P H I LO S O P H Y

O u r  p h i l o s o p h y  a t  R i t t m a n  U n i t e d  M e t h o d i s t  C h u r c h  P r e s c h o o l  (R U M C  P r e s c h o o l )  i s  t o

p r o v i d e  a  C h r i s t i a n  l e a r n i n g  e n v i r o n m e n t  p a r t n e r e d  w i t h  a  p l a y -b a s e d  e d u c a t i o n .  We

w e l c o m e  a l l  c h i l d r e n  o f  o u r  c o m m u n i t y  i n t o  o u r  c h u r c h  a n d  p a r t n e r  w i t h  b o t h  t h e

p a r e n t s  a n d  l o c a l  s c h o o l s  t o  h e l p  t h e m  l e a r n  a n d  g r o w .  We  b e l i e v e  t h e  t o t a l

d e v e l o p m e n t  o f  a  c h i l d  s h o u l d  i n c l u d e  t h e i r  r e l a t i o n s h i p  t o  G o d  a n d  o t h e r s ,  a s

d e m o n s t r a t e d  b y  J e s u s .  

 

P U R P O S E

To  p r o v i d e  c h i l d r e n  a g e s  3 -6  a  c u r r i c u l u m  t h a t  w i l l  h e l p  t h e m  t o  d e v e l o p  t h r o u g h  f i v e

o f  t h e  k e y  g r o w t h  d o m a i n s :

        S p i r i t u a l     E d u c a t i o n a l     S o c i a l     P h y s i c a l     E m o t i o n a l

 

G OA L S

To  s h a r e  w i t h  t h e  c h i l d r e n  G o d ’s  w o r d  t h r o u g h  B i b l e  s t o r i e s ,  p r a y e r s ,  a n d  s o n g s .

To  p r o v i d e  a  l o v i n g ,  r e l a x e d ,  a n d  c a l m  a t m o s p h e r e  w h e r e  s e l f - c o n c e p t  i s

e n h a n c e d ,  a n d  i n d e p e n d e n c e  a n d  c h o i c e s  a r e  e n c o u r a g e d .

To  m e e t  e a c h  c h i l d ’s  p h y s i c a l  n e e d s  w h i l e  e n c o u r a g i n g  i n d e p e n d e n c e  i n  s e l f - c a r e .

To  p r o v i d e  a n  a t m o s p h e r e  i n  w h i c h  c h i l d r e n  h a v e  r e s p e c t  f o r  o t h e r s  a n d  t h e i r

e n v i r o n m e n t .

To  p r o v i d e  a n  e n v i r o n m e n t  w h e r e  t h e  c h i l d  g a i n s  s e l f -d i s c i p l i n e  f r o m  k n o w i n g  l i m i t s

a n d  ex p e c t a t i o n s .

To  p r o v i d e  a  w i d e  v a r i e t y  o f  a c t i v i t i e s  w i t h i n  a  r o u t i n e  w h e r e  c o o p e r a t i v e  p l a y  i s

e n c o u r a g e d .  (T h e  a c t i v i t i e s  w i l l  b e  d r a w n  f r o m  t h e  c u r r i c u l u m  a r e a s  o f  s o c i a l

f o u n d a t i o n s  ( i n c l u d i n g  s o c i a l  a n d  e m o t i o n a l  d e v e l o p m e n t ) ,  m a t h e m a t i c s ,  l a n g u a g e  a n d

l i t e r a c y ,  s c i e n c e  a n d  t e c h n o l o g y ,  s o c i a l  s t u d i e s ,  p h y s i c a l  w e l l -b e i n g  a n d  m o t o r

d e v e l o p m e n t ,  d r a m a t i c  p l a y ,  a n d  f i n e  a r t s )

To  d e v e l o p  i n  e a c h  c h i l d  a n  a c t i v e  c u r i o s i t y  a b o u t  t h e  w o r l d  i n  w h i c h  h e / s h e  l i v e s  a n d

a n  e n t h u s i a s m  f o r  l e a r n i n g  w h i c h  s t i m u l a t e s  ex p l o r a t o r y  b e h a v i o r  a n d  c r e a t i v i t y .

To  e n c o u r a g e  e f f e c t i v e  c o m m u n i c a t i o n  s k i l l s .

To  p r o v i d e  o p p o r t u n i t i e s  f o r  t h e  u s e  o f  l a r g e  m o t o r  s k i l l s  a n d  c o o r d i n a t i o n  t h r o u g h

p h y s i c a l l y  a c t i v e  p l a y .



E N R O L L M E N T  &  T U I T I O N

R U M C  P r e s c h o o l  i s  l i c e n s e d  b y  t h e  O h i o  D e p a r t m e n t  o f  J o b s  a n d  F a m i l y  S e r v i c e s .  We

a r e  o p e n  Tu e s d a y s ,  We d n e s d a y s ,  a n d  T h u r s d a y s  f r o m  9 :0 0 a m - 1 1 :3 0 a m .  O u r  s c h o o l  y e a r

i s  f r o m  m i d -S e p t e m b e r  t h r o u g h  m i d -M a y .  O u r  s c h o o l  a n d  s t a f f  m e e t  t h e  q u a l i f i c a t i o n s

a s  s t a t e d  i n  t h e  s t a t e  l a w s  g o v e r n i n g  c h i l d c a r e  c e n t e r s  u n d e r  O h i o  C o d e  S e c t i o n

5 1 0 4 .0 1 .

B e f o r e  y o u r  c h i l d  i s  e n r o l l e d ,  y o u  m u s t  r e t u r n  o u r  r e g i s t r a t i o n  f o r m  a n d  p a y  a  $3 0

r e g i s t r a t i o n  f e e ,  w h i c h  i s  n o n - r e f u n d a b l e .  A l l  a d d i t i o n a l  p a p e r w o r k  w h i c h  i n c l u d e s  a n

e m e r g e n c y  c o n t a c t  f o r m ,  c h i l d  e n r o l l m e n t  a n d  h e a l t h  i n f o r m a t i o n  p a p e r w o r k ,  f a m i l y

i n f o r m a t i o n  s h e e t ,  a n d  a  m e d i c a l  s t a t e m e n t  t h a t  i s  s i g n e d  b y  a  p h y s i c i a n / p h y s i c i a n ’s

a s s i s t a n t / a d v a n c e d  p r a c t i c e  r e g i s t e r e d  n u r s e / c e r t i f i e d  n u r s e  p r a c t i t i o n e r ,  a l o n g  w i t h  a

c o p y  o f  y o u r  c h i l d ’s  i m m u n i z a t i o n  r e c o r d s  m u s t  b e  r e t u r n e d  b y  m a i l  o r  b r o u g h t  t o  o p e n

h o u s e  t h e  w e e k  b e f o r e  s c h o o l  b e g i n s .

* * * I f  t h e r e  a r e  c u s t o d y  i s s u e s  i n v o l v e d  w i t h  y o u r  c h i l d ,  y o u  m u s t  p r o v i d e  u s  w i t h  a  c o p y

o f  t h e  c o u r t  d o c u m e n t s  i n d i c a t i n g  w h o  h a s  p e r m i s s i o n  t o  p i c k  u p  y o u r  c h i l d .

* * *A n y  s t u d e n t  w h o s e  p a r e n t / g u a r d i a n  r e f u s e s  t o  g r a n t  c o n s e n t  f o r  t r a n s p o r t a t i o n  t o  a

s o u r c e  o f  e m e r g e n c y  t r e a t m e n t  CANNOT  a t t e n d  R U M C  P r e s c h o o l .

* * *A n y  s t u d e n t  w h o  i s  n o t  i m m u n i z e d  m a y  a t t e n d  R U M C  P r e s c h o o l  ONLY  i f  t h e r e  i s  a

s i g n e d  m e d i c a l  s t a t e m e n t  o n  f i l e  t h a t  s t a t e s  t h e  c h i l d  i s  i n  s u i t a b l e  c o n d i t i o n  f o r

p a r t i c i p a t i o n  i n  g r o u p  c a r e .

O u r  t u i t i o n  f e e s  a r e  $ 1 1 0  p e r  m o n t h ,  w h i c h  i s  d u e  o n  t h e  f i r s t  s c h o o l  d a y  o f  e a c h  m o n t h

a n d  i s  n o t  r e f u n d a b l e  d u e  t o  a b s e n c e  o r  w i t h d r a w a l  m i d -m o n t h .  Yo u r  t u i t i o n  c o v e r s  t h e

t e a c h e r s ’  s a l a r i e s ,  c l a s s r o o m  m a t e r i a l s ,  i n s u r a n c e  f e e s ,  a n d  o t h e r  r e l a t e d  e x p e n s e s

s i n c e  w e  a r e  a  n o n -p r o f i t  c e n t e r .

     * I f  y o u  h a v e  m o r e  t h a n  o n e  c h i l d  a t t e n d i n g ,  t h e  t u i t i o n  f o r  t h e  a d d i t i o n a l  c h i l d ( r e n )

w i l l  b e  $5 5  p e r  m o n t h .  

     *C h e c k s  s h o u l d  b e  m a d e  o u t  t o :  R U M C  P r e s c h o o l .  Tu i t i o n  c a n  b e  l e f t  i n  t h e  c h u r c h

o f f i c e  o r  g i v e n  t o  a n y  o f  t h e  t e a c h e r s  o r  t h e  a d m i n i s t r a t o r .  We  a s k  t h a t  y o u  p l e a s e  p u t

t h e  c h i l d ’s  n a m e  i n  t h e  m e m o  s e c t i o n  o f  t h e  c h e c k .

          I f  a  c h e c k  i s  r e t u r n e d  d u e  t o  i n s u f f i c i e n t  f u n d s ,  y o u  w i l l  b e  c h a r g e d  t h e

c u r r e n t  b a n k  N S F  f e e  i n  a d d i t i o n  t o  y o u r  t u i t i o n  f e e .

 

 

I t  i s  u n l a w f u l  f o r  t h e  c e n t e r  t o  d i s c r i m i n a t e  i n  t h e  e n r o l l m e n t  o f  c h i l d r e n  u p o n  t h e

b a s i s  o f  r a c e ,  c o l o r ,  r e l i g i o n ,  s e x  o r  n a t i o n a l  o r i g i n  o r  d i s a b i l i t y  i n  v i o l a t i o n  o f  t h e

A m e r i c a n s  w i t h  D i s a b i l i t i e s  A c t  o f  1 9 9 0 ,  1 0 4  S t a t .  3 2 ,  4 2  U .S .C .  1 2 1 0 1  e t  s e q .  We  a l s o

e n s u r e  t h a t  A DA  r e q u i r e m e n t s  a r e  f o l l o w e d  i n  o u r  p r o c e d u r e  f o r  a d m i n i s t e r i n g

m e d i c a t i o n s  a n d  c a r e  t o  c h i l d r e n  w i t h  d i s a b i l i t i e s .



GENERAL L ICENSING INFORMATION

Ri t tman Un i ted  Methodis t  Church  Preschool  

21 1  N .  Metzger  Ave .  

R i t tman ,  OH 44270

(330 )  925 -4015 

rumcpreschool@ r i t tmanumc .org

 

The center  i s  l i censed to  opera te  by  the  Ohio  Depar tment  o f  Job and Fami ly  Serv ices .  The

l icense i s  posted in  the  ent rance o f  the  church  on  the  bu l le t in  board  for  rev iew .  A  to l l - f ree

te lephone number  i s  l i s ted  on  th is  l i cense and may be used to  repor t  a  suspected v io la t ion  o f

the  l i cens ing  law or  admin is t ra t ive  ru les .  A  copy  o f  the  l i cens ing  ru les  govern ing  ch i ldcare  i s

ava i lab le  a t  the  preschool  in  room # 105 (Preschool  Of f ice /Music  Room ) .  Add i t iona l ly,  the

l icens ing  record ,  inc lud ing  l i cens ing  inspect ion  repor ts ,  compla in t  invest igat ion  repor ts ,  and

eva luat ion  forms f rom the  bu i ld ing  and f i re  depar tments ,  i s  ava i lab le  fo r  rev iew upon wr i t ten

request  f rom the  Ohio  Depar tment  o f  Job and Fami ly  Serv ices .  

 

RUMC Preschool  has  a  l i censed capac i ty  o f  39  preschoolers .

 

The center  observes  the  fo l lowing s ta f f /ch i ld  ra t ios  and smal l  g roup s izes  a l lowed by  Ru le

5101 :2 - 12 - 18 .

                                      Sta f f /Chi ld  Rat ios            Max  Group S ize

           3  y r  o lds               1  to  12                            24

           4 -5 yr  o lds            1  to  14                            28

 

The admin is t ra tor  and each employee o f  the  center  i s  requ i red ,  under  Sect ion  2151 .421  o f  the

Ohio  Rev ised Code ,  to  repor t  the i r  susp ic ions  o f  ch i ld  abuse or  ch i ld  neg lect  to  the  loca l

pub l ic  ch i ld ren ’s  serv ices  agency.

 

 

For  more  in format ion  about  ch i ldcare  l i cens ing  requ i rements  as  wel l  as  how to  app ly  fo r

ch i ldcare  ass is tance ,  Medica id  hea l th  screen ings  and ear ly  in tervent ion  serv ices  for  your

ch i ld ,  p lease  v is i t  h t tp : / / j f s .ohio .gov /cdc / fami l ies .s tm



CENTER PARENT INFORMATION

The preschool  phone number  i s :  330 -925 -4015

Chi ld ren  shou ld  ar r ive  and be p icked up on  t ime .  P lease use  the  NORTH dr iveway (by mai lbox )

to  enter  and the  SOUTH dr iveway (hi l l )  to  ex i t .  

Ch i ld ren  shou ld  be  brought  ins ide  the  bu i ld ing  by  the  parent /careg iver  where  he /she can  be

met  by  a  teacher  and d i rec ted to  the  appropr ia te  room .

I f  your  ch i ld  i s  go ing  to  be  absent ,  p lease  ca l l  o r  emai l  the  preschool  to  le t  us  know .

 

The preschool  admin is t ra tor  i s  ava i lab le  on  Mondays  by  appoin tment  and f rom 1 1 :30am -

12 :30pm on Wednesdays .  As  a  reminder,  there  i s  a  s ign  posted on  the  f ront  w indows o f  the

church .

Teachers  a re  ava i lab le  to  speak wi th  you regard ing  your  ch i ld ’s  needs  and progress  a f te r

1 1 :30am on school  days  ( to  ma in ta in  your  pr ivacy ) ,  o r  by  appoin tment .

The teachers  a lways  have access  to  a  work ing  te lephone wi th in  the  bu i ld ing .

A ros ter  i s  ava i lab le  upon request  o f  the  names and te lephone numbers  o f  the

parents /guard ians  o f  the  ch i ld ren  a t tend ing the  center.  The ros ter  w i l l  not  inc lude the  name or

te lephone number  o f  any  parent /guard ian  who requests  the i r  in format ion  not  to  be  inc luded .

We wi l l  not  inc lude ch i ld ren ’s  names on  the  ros ter.

Any parent /guard ian  o f  a  ch i ld  enro l led  in  the  center  sha l l  be  permi t ted  un l imi ted  access  to

the  center  dur ing  a l l  hours  o f  opera t ion  for  the  purpose o f  contac t ing  the i r  ch i ld ren ,

eva luat ing  the  care  prov ided by  the  center,  o r  eva luat ing  the  premises .  Upon enter ing  the

premises ,  the  parent /guard ian  sha l l  not i fy  the  admin is t ra tor  o f  h is /her  presence .

We encourage parents  to  par t ic ipate  in  ac t iv i t ies  th roughout  the  year.  Parents  may vo lunteer

for  par t ies ,  guest  read ing ,  f ie ld  t r ips ,  e tc .

We do not  prov ide  t ranspor ta t ion  for  f ie ld  t r ips  tha t  a re  o f f  s i te .  The fami ly  i s  respons ib le  fo r

t ranspor t ing  the  ch i ld ren  to  and f rom the  f ie ld  t r ip .  These days  wi l l  a l so  be  shor ter ;  t imes  may

vary  fo r  these f ie ld  t r ips .



P a r e n t a l  p e r m i s s i o n  i s  r e q u i r e d  f o r  a l l  f i e l d  t r i p s .

C h i l d r e n  w i l l  h a v e  i d e n t i f i c a t i o n  a t t a c h e d  t o  h i m / h e r  c o n t a i n i n g  t h e  c e n t e r ’s  n a m e ,

a d d r e s s ,  a n d  p h o n e  n u m b e r  w h i l e  o n  f i e l d  t r i p s .

A  p e r s o n  t r a i n e d  i n  f i r s t  a i d  w h o  m e e t s  t h e  r e q u i r e m e n t s  o f  r u l e  5 1 0 1 :2 - 1 2 -2 1  o f  t h e

a d m i n i s t r a t i v e  c o d e  s h a l l  b e  a v a i l a b l e  o n  e a c h  f i e l d  t r i p  o r  s p e c i a l  o u t i n g .

A  f i r s t  a i d  b o x  s h a l l  b e  t a k e n  o n  a l l  f i e l d  t r i p s ,  w h i c h  m e e t s  t h e  r e q u i r e m e n t s  o f  r u l e

5 1 0 1 :2 - 1 2 -3 6  o f  t h e  a d m i n i s t r a t i v e  c o d e .

C h i l d r e n  s h o u l d  b e  d r e s s e d  f o r  p l a y .  P l e a s e  d o  n o t  h a v e  y o u r  c h i l d  w e a r  c l o t h e s  w h i c h

w o u l d  h i n d e r  t h e i r  i n d e p e n d e n t  t o i l e t i n g .

P l e a s e  l a b e l  a l l  c l o t h i n g ,  i n c l u d i n g  o u t d o o r  a p p a r e l  ( c o a t s / m i t t e n s / h a t s / e t c . ) .  T h e  c e n t e r

i s  n o t  r e s p o n s i b l e  f o r  m i s s i n g  i t e m s .

O u r  Ta x  I D  n u m b e r  i s  a v a i l a b l e  u p o n  r e q u e s t .

We  d o  n o t  d i s c r i m i n a t e  a g a i n s t  p e o p l e  w i t h  d i s a b i l i t i e s .  We  p r o v i d e  c h i l d r e n  a n d  p a r e n t s

w i t h  d i s a b i l i t i e s  a n  e q u a l  o p p o r t u n i t y  t o  p a r t i c i p a t e  i n  o u r  p r o g r a m .

P O L I C I E S  A N D  P R O C E D U R E S

S a f e t y  o f  c h i l d r e n :

       N o  c h i l d  s h a l l  e v e r  b e  l e f t  a l o n e  o r  u n s u p e r v i s e d .

       A l l  c h i l d r e n  w i l l  b e  w i t h i n  s i g h t  a n d  h e a r i n g  o f  a  c h i l d c a r e  s t a f f  m e m b e r .

       C h i l d r e n  w i l l  o n l y  b e  r e l e a s e d  t o  t h o s e  p e r s o n s  n a m e d  o n  t h e  r e l e a s e  f o r m  b y  t h e

p a r e n t / g u a r d i a n .

       F i r e  a n d  e m e r g e n c y  w e a t h e r  a l e r t  p l a n s  a r e  p o s t e d  i n  A L L  c l a s s r o o m s .



F i r e ,  t o r n a d o ,  a n d  l o c k  d o w n  d r i l l s  w i l l  b e  d o n e  i n  c o m p l i a n c e  w i t h  s t a t e

r e q u i r e m e n t s ,  a n d  a  r e c o r d  o f  t h e s e  d r i l l s  w i l l  b e  p o s t e d  i n  r o o m  # 1 0 5 .

 T h e  s c h o o l  h a s  d e v i s e d  s e v e r a l  p r o c e d u r e s  t o  f o l l o w ,  i n  t h e  e v e n t  t h a t  a n

e m e r g e n c y  s h o u l d  o c c u r :

      * *S h o u l d  w e  n e e d  t o  e v a c u a t e  t h e  b u i l d i n g ,  t h e  c h i l d r e n  w i l l  b e  t a k e n  t o  t h e

p a v i l i o n  b e h i n d  t h e  c h u r c h  o r  t o  t h e  c h u r c h  p a r s o n a g e  a t  3 6 1  W .  S u n s e t .

      * *P a r e n t s / g u a r d i a n s  w i l l  b e  n o t i f i e d  a s  s o o n  a s  p o s s i b l e  i f  w e  e v a c u a t e  t h e

b u i l d i n g  a n d  t h e  l o c a t i o n  o f  w h e r e  t h e  c h i l d r e n  a r e  t o  b e  p i c k e d  u p  f r o m .

 

A c c i d e n t s  a n d  i n j u r i e s

      I f  a n  a c c i d e n t  o r  i n j u r y  o c c u r s ,  a  s t a f f  m e m b e r  (w h o  i s  t r a i n e d  i n  f i r s t  a i d  p e r  t h e

r e q u i r e m e n t s  o f  r u l e  5 1 0 1 :2 - 1 2 -2 1  o f  t h e  a d m i n i s t r a t i v e  c o d e )  w i l l  a d m i n i s t e r  b a s i c

f i r s t  a i d .

      I f  a n  i n j u r y  i s  m o r e  s e r i o u s ,  p a r e n t / g u a r d i a n  w i l l  b e  c o n t a c t e d  i m m e d i a t e l y  t o

a s s i s t  i n  d e c i d i n g  a n  a p p r o p r i a t e  c o u r s e  o f  a c t i o n .

      O N LY  p a r e n t / g u a r d i a n  o r  E M S  w i l l  t r a n s p o r t  a  c h i l d  f o r  e m e r g e n c y  c a r e .

      A n  i n c i d e n t / i n j u r y  r e p o r t  w i l l  b e  c o m p l e t e d  b y  a  s t a f f  m e m b e r  w h e n  t h e r e  i s :

           A n  i l l n e s s ,  a c c i d e n t ,  o r  i n j u r y  w h i c h  r e q u i r e s  f i r s t  a i d  t r e a t m e n t

           A  b u m p  o r  b l o w  t o  t h e  h e a d

           A n  u n u s u a l  o r  u n e x p e c t e d  e v e n t  w h i c h  j e o p a r d i z e s  t h e  s a f e t y  o f  t h e  c h i l d r e n

o r  s t a f f

           E m e r g e n c y  t r a n s p o r t i n g  o f  a  c h i l d

                * *A  c o p y  o f  t h e  r e p o r t  w i l l  b e  g i v e n  t o  t h e  p a r e n t / g u a r d i a n  o n  t h e  d a y  o f

t h e  i n c i d e n t ,  a n d  a  c o p y  w i l l  b e  r e t a i n e d  o n  f i l e  a t  t h e  s c h o o l .



C O M M U N I C A B L E  D I S E A S E

I t  i s  o u r  p o l i c y  t h a t  a t  l e a s t  t w o  m e m b e r s  o f  t h e  p r e s c h o o l  s t a f f  w i l l  b e  t r a i n e d  i n  f i r s t

a i d  a n d  i n  t h e  r e c o g n i t i o n  o f  c o m m u n i c a b l e  d i s e a s e s .

T h e s e  s t a f f  m e m b e r s  s h a l l  o b s e r v e  e a c h  c h i l d  d a i l y  b e f o r e  e n t e r i n g  t h e  g r o u p

s i t u a t i o n .  A  c h i l d  w i t h  a n y  o f  t h e  f o l l o w i n g  s i g n s  o r  s y m p t o m s  o f  i l l n e s s  s h a l l  b e

i m m e d i a t e l y  i s o l a t e d  a n d  d i s c h a r g e d  t o  h i s / h e r  p a r e n t / g u a r d i a n  o r  p e r s o n  d e s i g n a t e d

b y  t h e  p a r e n t / g u a r d i a n .

     Te m p e r a t u r e  o f  a t  l e a s t  1 0 0  d e g r e e s  F a h r e n h e i t  ( a x i l l a r y )  w h e n  i n  c o m b i n a t i o n  w i t h

a n y  o t h e r  s i g n  o r  s y m p t o m  o f  i l l n e s s .

      D i a r r h e a -  3  o r  m o r e  a b n o r m a l l y  l o o s e  s t o o l s  w i t h i n  a  2 4 - h o u r  p e r i o d .

     S e v e r e  c o u g h i n g ,  c a u s i n g  t h e  c h i l d  t o  b e c o m e  r e d  o r  b l u e  i n  t h e  f a c e  o r  t o  m a k e  a

w h o o p i n g  c o u g h  s o u n d .

     D i f f i c u l t  o r  r a p i d  b r e a t h i n g .

     Ye l l o w i s h  s k i n  o r  e y e s .

     R e d n e s s  o f  t h e  e y e ,  t h i c k  a n d  p u r u l e n t  (p u s )  e y e  d i s c h a r g e ,  m a t t e d  e y e l a s h e s ,

b u r n i n g ,  i t c h i n g  o r  e y e  p a i n .

     U n t r e a t e d  i n f e c t e d  s k i n  p a t c h e s ,  u n u s u a l  s p o t s  o r  r a s h e s .

     U n u s u a l l y  d a r k  u r i n e  a n d / o r  g r a y  o r  w h i t e  s t o o l .

     S t i f f  n e c k  w i t h  a n  e l e v a t e d  t e m p e r a t u r e .

     E v i d e n c e  o f  u n t r e a t e d  l i c e ,  s c a b i e s  o r  o t h e r  p a r a s i t i c  i n f e s t a t i o n s .

     S o r e  t h r o a t  o r  d i f f i c u l t y  i n  s w a l l o w i n g .

     Vo m i t i n g  m o r e  t h a n  o n e  t i m e  o r  w h e n  a c c o m p a n i e d  b y  a n y  o t h e r  s i g n  o r  s y m p t o m

o f  i l l n e s s .



W h e n  c a r i n g  f o r  a  s i c k  c h i l d ,  t h e  c h i l d  w i l l  b e  i s o l a t e d  f r o m  t h e  o t h e r  c h i l d r e n  b u t

w i t h i n  s i g h t  a n d  h e a r i n g  o f  a  s t a f f  m e m b e r .  H e / s h e  w i l l  b e  p r o v i d e d  w i t h  a  c o t  t o  r e s t

o n  a n d  t h e  p a r e n t /g u a r d i a n  w i l l  b e  c o n t a c t e d  t o  p i c k  t h e  c h i l d  u p  f r o m  t h e  c e n t e r .

 A n y  c h i l d  w h o  h a s  b e e n  d i s c h a r g e d  t o  a  p a r e n t /g u a r d i a n  d u e  t o  a n  i l l n e s s  m u s t  b e

f r e e  o f  a l l  s i g n s  a n d  s y m p t o m s  b e f o r e  r e - a d m i t t a n c e  t o  t h e  g r o u p .

      * *A  c h a r t  o f  t h e  m o s t  c o m m o n  c o m m u n i c a b l e  d i s e a s e s ,  i n c l u d i n g  s i g n s  a n d

s y m p t o m s ,  i s  p o s t e d  i n  r o o m  # 1 0 5 .

      * * I f  a  c h i l d  i s  e x p o s e d  t o  a  c o m m u n i c a b l e  d i s e a s e ,  t h e  n o t i f i c a t i o n  w i l l  b e  p o s t e d

o n  t h e  f r o n t  d o o r  w i t h i n  2 4  h o u r s .

M E D I C AT I O N S

S i n c e  o u r  p r o g r a m  i s  2  ½  h o u r s  p e r  d a y ,  a l l  m e d i c a t i o n s  a n d  f o o d  s u p p l e m e n t s  t h e

c h i l d  m i g h t  r e q u i r e  s h a l l  b e  g i v e n  a t  h o m e .

E m e r g e n c y  m e d i c a t i o n s  ( t h o s e  f o r  a  d i a g n o s e d  h e a l t h  p r o b l e m )  h a v e  s t a t e  r e q u i r e d

f o r m s  t o  b e  c o m p l e t e d  a n d  s i g n e d  b y  t h e  p a r e n t /g u a r d i a n ,  c h i l d ’s  d o c t o r ,  a n d  t h e

a d m i n i s t r a t o r  p r i o r  t o  t h e  m e d i c a t i o n s  b e i n g  o n  s i t e  a t  t h e  c e n t e r .

      * *T h e s e  m e d i c a t i o n s  m a y  N O T  b e  i n  t h e  p o s s e s s i o n  o f  a n y  c h i l d ;  t h e y  m u s t  b e

g i v e n  t o  t h e  a d m i n i s t r a t o r  o r  c l a s s r o o m  t e a c h e r .

      * *T h e s e  m e d i c a t i o n s  m u s t  b e  i n  t h e  o r i g i n a l  c o n t a i n e r  w i t h  p r e s c r i p t i o n  l a b e l  t h a t

i n c l u d e s  t h e  c h i l d ’s  f u l l  n a m e ,  a  c u r r e n t  d i s p e n s i n g  d a t e  (w i t h i n  t h e  p r e v i o u s  t w e l v e

m o n t h s ) ,  e x a c t  d o s a g e ,  a n d  d i r e c t i o n s  f o r  u s e .

      * *A L L  e m e r g e n c y  m e d i c a t i o n s  w i l l  b e  t a k e n  o n  f i e l d  t r i p s  a n d  a n y  t i m e  w e  l e a v e

t h e  c e n t e r .

      * * *We  e n s u r e  t h a t  A DA  r e q u i r e m e n t s  a r e  f o l l o w e d  i n  o u r  p r o c e d u r e  f o r

a d m i n i s t e r i n g  m e d i c a t i o n s  a n d  c a r e  t o  c h i l d r e n  w i t h  d i s a b i l i t i e s .



S C H O O L  C L O S I N G S

R U M C  P r e s c h o o l  i s  p a r t  o f  t h e  i - a l e r t  s y s t e m .  I n  c a s e  o f  b a d  w e a t h e r ,  p l e a s e  w a t c h

W K YC -T V 3  f o r  o u r  c a n c e l l a t i o n .  F a m i l i e s  t h a t  h a v e  a n  e m a i l  a d d r e s s  o n  f i l e  w i l l  a l s o

r e c e i v e  a n  e m a i l  f r o m  t h e  a d m i n i s t r a t o r  n o t i f y i n g  t h e m  o f  t h e  c l o s u r e .

      * * I f  R i t t m a n  S c h o o l s  a r e  c l o s e d ,  R U M C  P r e s c h o o l  w i l l  a l s o  b e  c l o s e d .

      * * I f  R i t t m a n  S c h o o l s  a r e  o n  a  2  h r  d e l a y ,  R U M C  P r e s c h o o l  w i l l  b e  c l o s e d .

 R U M C  P r e s c h o o l  m a y  u s e  u p  t o  5  c a l a m i t y  d a y s  p e r  s c h o o l  y e a r  w i t h o u t  r e f u n d i n g

t u i t i o n  o r  m a k i n g  u p  d a y s .  C a l a m i t y  d a y s  c o u l d  i n c l u d e  c l o s i n g  f o r  i n c l e m e n t  w e a t h e r ,

p o w e r  o u t a g e ,  l o s s  o f  h e a t ,  p a n d e m i c / i l l n e s s  o u t b r e a k ,  e t c .

 

A S S E S S M E N T S

A s s e s s m e n t s  w i l l  b e  c o m p l e t e d  o n  e a c h  c h i l d  e n r o l l e d  i n  o u r  p r o g r a m  t w i c e  d u r i n g  t h e

s c h o o l  y e a r ,  f a l l  a n d  s p r i n g .

A  c o p y  o f  t h e s e  a s s e s s m e n t s  w i l l  b e  g i v e n  t o  t h e  f a m i l y ,  a n d  o n e  w i l l  b e  k e p t  o n  f i l e .

I f  t h e r e  a r e  q u e s t i o n s  r e g a r d i n g  y o u r  c h i l d ’s  a s s e s s m e n t ,  a n  a p p o i n t m e n t  c a n  b e  m a d e

w i t h  t h e  c l a s s r o o m  t e a c h e r .  

S N AC K S

A l l  s n a c k s  a n d  d r i n k s  a r e  d o n a t e d  b y  t h e  f a m i l i e s  o f  t h e  c h i l d r e n  e n r o l l e d  i n  t h e

p r e s c h o o l  t o  b e  u s e d  f o r  t h e  e n t i r e  g r o u p  o f  c h i l d r e n .  T h e s e  s n a c k s  a n d  d r i n k s  a r e  t o

b e  p r e -p a c k a g e d  a n d  i n d i v i d u a l l y  w r a p p e d .  

     T h e r e  w i l l  b e  a  b o x  f o r  s n a c k  a n d  d r i n k  d o n a t i o n s  p l a c e d  n e a r  t h e  A E D .

     I f  w e  b e g i n  t o  r u n  l o w  o n  s n a c k s  o r  d r i n k s ,  a  l e t t e r  w i l l  b e  s e n t  h o m e  a s k i n g  f o r

a d d i t i o n a l  d o n a t i o n s .  



      * *S o m e  n u t r i t i o u s  s n a c k  i d e a s  i n c l u d e :  w h o l e  g r a i n  c r a c k e r s ,  w h o l e  g r a i n

p r e t z e l s ,  a n i m a l  c r a c k e r s ,  w h o l e  g r a i n  c e r e a l s ,  r i c e  c a k e s ,  t e d d y  g r a h a m s ,  c e r e a l

b a r s ,  g r a n o l a  b a r s ,  f r u i t  c u p s  o r  s q u e e z e  p o u c h e s ,  1 0 0%  j u i c e  b o x e s ,  b o t t l e d  w a t e r .

 P e r  A p p e n d i x  B  t o  r u l e  5 1 0 1 :2 - 1 2 -2 2 ,  t h e  m i n i m u m  s e r v i n g  s i z e s  f o r  c h i l d r e n  a g e s  3 -5

y e a r s  a r e :

M e a t /M e a t  a l t e r n a t i v e                                                         ½  o z

F r u i t /Ve g e t a b l e                                                                  ½  c u p

G r a i n s /B r e a d s /P a s t a /N o o d l e s  ( c o o k e d )                                  ½  s l i c e  ;  ¼  c u p  

     * *Yo u  m a y  b r i n g  i n  a  s p e c i a l  b i r t h d a y  t r e a t  f o r  y o u r  c h i l d  t o  s h a r e  w i t h  h i s / h e r

c l a s s m a t e s .  T h e s e  t r e a t s  m u s t  b e  i n d i v i d u a l l y  w r a p p e d .  I f  c a n d y  i s  s e n t ,  i t  w i l l  b e

s e n t  h o m e  w i t h  t h e  c h i l d r e n  a t  t h e  e n d  o f  t h e  d a y .  

D I S C I P L I N E  O F  C H I L D R E N

T h e  f o l l o w i n g  t e c h n i q u e s  o r  p r a c t i c e s  m a y  b e  u s e d  b y  a l l  c h i l d c a r e  s t a f f  m e m b e r s  a t

t h e  t i m e  o f  t h e  i n c i d e n t :

     * *S e t t i n g  c l e a r  l i m i t s

     * *R e d i r e c t i n g  t o  a n  a p p r o p r i a t e  a c t i v i t y

      * *M o d e l i n g  t h e  d e s i r e d  b e h a v i o r

      * *R e i n f o r c i n g  a p p r o p r i a t e  b e h a v i o r

     * *S e p a r a t i o n  f r o m  t h e  s i t u a t i o n  f o r  a  p e r i o d  o f  n o  m o r e  t h a n  o n e  m i n u t e  p e r  e a c h

y e a r  o f  t h e  c h i l d ’s  a g e .

            U p o n  t h e  c h i l d ’s  r e t u r n  t o  t h e  a c t i v i t y ,  t h e  t e a c h e r  w i l l  r e v i e w  t h e  r e a s o n  f o r

t h e  s e p a r a t i o n  a n d  d i s c u s s  t h e  e x p e c t e d  b e h a v i o r  w i t h  t h e  c h i l d .



D I S E N R O L L M E N T  O F  C H I L D R E N

R U M C  P r e s c h o o l  r e s e r v e s  t h e  r i g h t  t o  d i s e n r o l l  a  c h i l d  f o r  b e h a v i o r  t h a t  i s  d a n g e r o u s

t o  t h e  o t h e r  c h i l d r e n  o r  t h e  s t a f f .  A  m e e t i n g  w i t h  t h e  a d m i n i s t r a t o r ,  t e a c h e r ,  a n d  t h e

c h i l d ’s  p a r e n t ( s ) /g u a r d i a n ( s )  w i l l  b e  r e q u i r e d  t o  d i s c u s s  b e h a v i o r  m o d i f i c a t i o n s .  I f  t h e

b e h a v i o r  c o n t i n u e s  o r  b e c o m e s  w o r s e ,  t h e  c h i l d  m a y  b e  c o n s i d e r e d  f o r  d i s e n r o l l m e n t .

R U M C  P r e s c h o o l  r e s e r v e s  t h e  r i g h t  t o  d i s e n r o l l  a  c h i l d  i f  t h e  p a r e n t /g u a r d i a n  e x h i b i t s

v i o l e n t  b e h a v i o r  w i t h i n  t h e  c e n t e r ,  t h r e a t e n s  o r  i n t i m i d a t e s  a  s t a f f  m e m b e r  o r  t h e

a d m i n i s t r a t i o n ,  o r  i f  t h e r e  i s  c o n s t a n t  f r i c t i o n  a n d  d i s a g r e e m e n t  o v e r  a s p e c t s  o f  c a r e .

     * * * I f  a  p a r e n t /g u a r d i a n  h a s  a n  i s s u e  w i t h  t h e  p r e s c h o o l  p r o g r a m  t h a t  c a n n o t  b e

r e s o l v e d  b y  t h e  a d m i n i s t r a t o r ,  t h e y  c a n  c o n t a c t  t h e  C h u r c h  P a s t o r .

 

A D D I T I O N A L  I N F O R M AT I O N

 A l l  c h i l d r e n  e n r o l l e d  m u s t  b e  p o t t y  t r a i n e d .

 We  d o  n o t  p r o v i d e  c a r e  f o r  i n f a n t s  o r  c h i l d r e n  u n d e r  t h e  a g e  o f  3 .  

 We  d o  n o t  p r o v i d e  e v e n i n g  o r  o v e r n i g h t  c a r e .

 We  d o  n o t  h a v e  a  n a p t i m e  f o r  t h e  c h i l d r e n ;  w e  a r e  a  2  ½  h o u r  p r o g r a m .

 We  d o  n o t  t a k e  t h e  c h i l d r e n  s w i m m i n g  o r  t o  a n  a r e a  w h e r e  t h e r e  i s  a  b o d y  o f  w a t e r  1 8

i n c h e s  o r  h i g h e r  i n  d e p t h .

 We  d o  n o t  d i s c r i m i n a t e  a g a i n s t  p e r s o n s  w i t h  d i s a b i l i t i e s .  We  p r o v i d e  c h i l d r e n  a n d

p a r e n t s  w i t h  d i s a b i l i t i e s  w i t h  a n  e q u a l  o p p o r t u n i t y  t o  p a r t i c i p a t e  i n  o u r  p r o g r a m .

S p r a y  a e r o s o l s  s h a l l  n o t  b e  u s e d  a t  a n y  t i m e  w h e n  c h i l d r e n  a r e  p r e s e n t  i n  t h e  c e n t e r .



SAMPLE SCHEDULE

 

RUMC PRESCHOOL DAILY SCHEDULE

 9:00 – 9:15           Arrival/Attendance/Handwashing…Children say their goodbyes to family or caregiver and walk down

the hallway with teachers to wash their hands. Teachers will mark the attendance sheet and calculate the number of

children that are present in each classroom.

 

 9:15 – 9:45           Circle Time…Children are welcomed into the classroom and will participate in songs/movement,

Pledge of Allegiance, calendar, weather, number of the week, color and shape of the week, letter of the week, Bible

story, letter recognition and sounds, Heggerty Phonemic awareness program, and story time.

 

 9:50 – 10:55         Learning Centers/Instructional time…Children will be given opportunities to learn through play and

interact with specifically planned learning centers. These learning centers include file folder games (focusing on math

and pre-reading), manipulative materials, blocks, sensory activities, science activities, creative art, dramatic play, and

listening to books on tape or CD. The children are also able to use our reading nook where there are books, puppets,

stuffed animals, and calming activities.

 

11:00 – 11:15          Handwashing/Prayer/Snack…Children wash their hands and prepare for snack. Children choose a

snack and drink that is provided by the families and say a prayer. The children are then encouraged to converse with

their classmates and teacher(s).

 

11:20-11:30           Gross Motor…Children will participate in gross motor activities such as yoga, scarf dancing, hokey

pokey, bean bag activities, various exercises (stretching, arm circles, standing on one foot, jumping jacks, etc.), etc.

 

11:30 Dismissal…Children are walked down the hall to their families or caregivers.

 

Classrooms will alternate using the Learning Room weekly (T Th; W)

If children are not in the Learning Room, they will be in their classroom
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